MNPUMEPHOE ITOJIO2KEHUE O BUBJIMOTEKE
OBHIEOBPA3OBATEJIBHOI'O YYPEXJIEHUA

Ot 23.03.2004

OpraHbl yIpaBJaeHUs
Ne 14-51-70/13

00pa3oBaHUEM CYyOBEKTOB
Poccuiickoit @epepaun

Bo ucnonnenue npukasa ot 01.03.2004 Ne 936 O peanusauuy pelieHUs KOJUICTUH
Munob6pazoBaaust Poccun ot 10.02.2004 Ne 2/2 «O6 OCHOBHBIX HaIIpaBJICHUSIX COBEp-
1IEHCTBOBaHUS JIeSITeIbHOCTU OMOIMOTEK yupexaeHuit obiero oopazoBanusi Poccuii-
ckoii Menepaunn» MuHobpaszoBaHus Poccuu Hampapiser IlpuMepHoe ITONIOXEHUE O
O01bJIMOoTEKe 00I1e00Pa30BaTEILHOIO YUPEXKICHMS.

Pykosoautens /lenapramenta A.B. BAPAHHUKOB

1. O0mume noJioKeHus

1. Hacrosiiee IlpuMepHoe mosoxkeHue sIBsSIeTCS] OCHOBOM TSI CO3MaHMS TTOJ0XKEHUS
0 O0MOIMOTEeKE KOHKPETHOI'O 00111e00pa30BaTEIbHOIO YUPEXKICHUS U PACIPOCTPAHSIETCS
Ha OMOJIMOTEKM CIeAYIOIINX 00111e00pa30BaTEIbHBIX YIPEKACHMIIA:

HayvajbHasl 0011e00pa3oBaTeIbHas 1IKOJIa, OCHOBHAasI 00111e00pa3oBaTeibHasl IIK0JIa,
cpenHsis obIeoOpa3oBaTebHasl 1IKOJa, CpeaHssl oblieodpa3zoBaTe/ibHas 1IKOJa C YrI-
JyOJIEHHBIM M3yYeHUEM OTIEIbHBIX IIPEAMETOB, TUMHA3MUS, JTULICH, 1IIKOJIa-cal, IIKoJIa-
MHTEpHAT, Be4epHsIs (CMeHHasl ), KaJeTcKasl, creluaibHasl (KOppeKIIMOHHAasT).
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2. bubnuoreka sIBIsIETCS CTPYKTYPHBIM IoApasaejeHueM o011eo0pa3oBaTeibHOTO
VUpEXIEeHNS, YIaCTBYIOIIUM B YIeOHO-BOCIIMTATEIbBHOM IIpOIIecce B LIEISAX obecIeye-
HUS MpaBa yYaCTHMKOB 00pa3oBaTebHOTO Mpoliecca Ha OecriaTHOE MoJIb30BaHre OM0-
JINOTEYHO-MH(GOPMALIMOHHBIMHI PECypCaMMu.

3. JlessiTeIbHOCTb OMOIMOTEKH O0LIE00pa30BaTEIbHOTO YUpexXaeHus (najiee — O0uo-
JIMOTEKA) OTpaxaeTcs B ycTaBe o011eo0pa3oBareibHOro yupexaeHus. O6ecrne4yeHHOCTh
OMOJIMOTEKH YYEOHBIMU, METOAUYECKUMU U CIIPABOYHBIMU JOKYMEHTAMU YUUTHIBACTCS
MpU JIMLIEH3UPOBAHU U 00111€00pa30BaTEIBLHOTO YUPEKIACHUSI.

4. Lenu 6ubauoTeky 00111e00pa30BaTEIbHOTO YUPEXKAECHUS COOTHOCATCS C LEISIMU
00111e00pa30BaTEIBLHOTO yUpeXXaeHUs: (popMUpOBaHUE 0011eH KyJIbTypbl JUYHOCTU O0Y-
YaJOIIMXCsl HA OCHOBE YCBOEHMUSI 00513aTeIbHOIO MUMHMMYMa COJEpXKaHuWs 0011eo0pa3o-
BaTeJbHBIX IIPOTPaMM, MX afdalTalMs K XXU3HU B OOIIECTBE, CO3MAHNE OCHOBHI IJIST OCO-
3HaHHOTO BbHIOOpA U MOCAEAYIONIETO OCBOCHMST MPOMPECCHOHATBHBIX 00pa30BaTeIbHbIX
IIpOrpaMM, BOCITMTaHUE TPaKIaHCTBEHHOCTH, TPYIOIIO0MS, YBaXXeHUS K IIpaBaM U CBO-
0oJaM yesoBeKa, JI00BU K OKpyKalolleil mpupone, Poaune, ceMbe, (popMupoBaHue 310-
poBoro o0pa3a K13HMU.

5. bubaroreka pyKoBOACTBYETCS B CBOEH AesATEIbHOCTU DenepalbHbIMU 3aKOHAMMU,
yKaszamu 1 pacriopsokeHusiMu [pesunenTta Poccuiickoit @enepaiinu, TOCTAaHOBICHUS -
MM ¥ pacriopsckeHussMu [IpaButensctBa Poccuiickoit @enepaliii M UCITOTHUTEIBHBIX
opraHoB cyobekToB Poccuiickoit Demeparinm, pereHUSIMA COOTBETCTBYIOIIETO OpraHa
yIpaBJjieHUsl 00pa3oBaHUEM, YCTaBOM 0011e00pa30oBaTebHOTIO YUPEKACHMUS, MOJTOXKe-
HUEM O OUOJIMOTEKE, YTBEPXKIECHHBIM AUPEKTOPOM 00111€00pa30BaTEIbHOIO YUpexie-
HUSL.

6. JesTebHOCTh OMOJMOTEKM OCHOBBIBACTCS HA IPUHLIMIIAX IEMOKPATUHU, TyMaHU3-
Ma, O0LIETOCTYITHOCTH, IPUOPUTETA O0IIIeYETOBEYECKMX LIEHHOCTE !, IpaX1aHCTBEHHO-
CTH, CBOOOITHOTO Pa3BUTHS TUIHOCTH.

7. Iopsimok nojib30BaHUSI UCTOYHWKAMU MH(MOpMaLUK, IEpeyeHb OCHOBHBIX YCIIYT U
YCJIOBUS UX MpenocTaBieHust onpenenstores ITonoxeHueM o 6ubaroreke 0o111e00pa3o-
BaTeJbHOro yupexaeHus u IlpaBuiamMu mosib30BaHUs OUOIMOTEKOM, YTBEPXKIAECHHBIMU
pyKoBoauTeieM 00111e00pa30BaTeIbHOTO YUpPEKASHUSI.

8. O011e00pa3oBaTeIbHOE YUPEXKACHUE HECET OTBETCTBEHHOCTh 32 JOCTYITHOCTD U Ka-
4eCcTBO OUOJIMOTEUHO-UH(MOPMALIMOHHOTO 00CTYXMBAaHUS OUOJIMOTEKMU.

9. OpraHuzauust o0CaykKMBaHWS yY4aCTHUKOB 00pa3oBaTebHOTO Mpoliecca Mpor3Bo-
IIATCS B COOTBETCTBUH C ITPaBUIaMU TEXHUKHU 0€30TIaCHOCTH M IMIPOTUBOIIOKAPHBIMH, Ca-
HUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSIMU.

I1. OcHoBHbBIE 327241

10. OcHOBHBIMU 3aa4aMy OMOIMOTEKU SIBJISIIOTCSI:

a) obecreyeHre yJacCTHUKAM 00pa30BaTeIbHOIO Mpoliecca — odyJyarmMmces, nena-
TOTUYECKUM PaOOTHUKAM, POIMTENSAM (MHBIM 3aKOHHBIM MpPEACTaBUTENISIM) OoOydaro-
muxcs (Jajgee — Moab30BaTeNsIM) — AOCTYIA K MH(GOpMalUKU, 3HAHUSIM, UIESIM, KYJIb-
TYPHBIM ILIEHHOCTSIM IIOCPEACTBOM MCIIOJIb30BaHUSI OMOIMOTEYHO-UH(MOPMAITMOHHBIX
pecypcoB 00111e00pa30BaTeIbLHOTO YUPEXKIECHUsT Ha Pa3JIUYHbIX HOCUTENSIX: OYMaskKHOM
(KHYDKHBIN (hoHM, (pOoH ITepUOANIECKHNX U3AaHUI); MarHUTHOM ((pOoHI ayano- U BUAEO-
KacceT); uugpoBoM (CD-auckin); KOMMyHUKATUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX
HOCUTEJISIX;

0) BOCIIUTaHUE KYJIbTYPHOTO U IPAXXIAHCKOIO CAMOCO3HAHMSI, TOMOIIb B COLMAINA3a-
Y 00yYaloIIerocs, pa3BUTHUM €Tr0 TBOPUYECKOTO ITOTEHIINAA;

B) OpMHpPOBaHNE HABHIKOB HE3aBUCUMOTO OMOJIMOTEYHOIO MOJIb30BATEIs: 00yUe-
HHeE IIOKUCKY, OTOOPY 1 KPUTUUECKOM OLIEHKEe MH(OpMaIIUK;



') COBEPIIEHCTBOBAHUE MTPEIOCTABISIEMbIX OMOJIUOTEKON YCIYT Ha OCHOBE BHEAPECHUS
HOBBIX MH(OPMALIMOHHBIX TEXHOJOIMI U KOMIIbIOTepU3aly O0MOIrMoTeYHO-uHMOpMa-
LIMOHHBIX MPOLIECCOB, (POpMUPOBaHUE KOM(POPTHOM OUOIMOTEUHOM CPEebI.

II1. OcHoBHbIE PYHKIIUN

11. nst peainzaliiy OCHOBHBIX 3aAa4 OUOIMOTeKA:

a) (opmupyeT GoHI OUOIMOTEYHO-UHGOPMAIIMOHHBIX PECypcoB o0Ie00pa3oBa-
TEJIbHOTO YUPEXIECHUSI:

* KOMILIEKTYET YHUBEPCAIbHBIN (DOHI YUeOHBIMU, XyT0XKECTBEHHBIMU, HAYYHBIMU,
CIIPaBOYHBIMM, TIEAATOTMUYECKUMU 1 HAYYHO-TIOYJIIPHBIMU TOKYMEHTaMU Ha TPaIuIIv-
OHHBIX U HETPAIULIMOHHBIX HOCUTENISIX UH(OPMALIUK;

* MOMoJHseT (oHI MHGOPMALIMOHHBIMU pecypcamu ceTu MHTepHeT, 6a3aMu U OaH-
KaMU TAHHBIX JPYTUX YIPEXACHUUN U OPraHU3aInl;

* aKKyMyaupyeT (poHI JOKYMEHTOB, CO3aBaeMbIX B 00111€00pa30BaTEIbHOM yUPeXK-
JeHuu (IyoauKauuid 1 paboT Ie1aroroB 0011e00pa30BaTEIbHOIO YUPEXKIACHMS, TYUIIIX
Hay4HBIX paboT 1 pedepaToB 00YUIAIOIINXCS U JIp.);

* OCYUIECTBJISIET pa3MeNIEHUE, OPTaHU3ALNIO U COXPAHHOCTb TOKYMEHTOB;

0) cozgaeT MHGOPMALIMOHHYIO IIPOAYKIIMIO:

* OCYIIECTBJISIET AHAJIUTUKO-CUHTETUYECKYIO TTepepaboTKy MH(pOpMaLIny;

* OpraHusyeT M BelleT CIIpaBOYHO-OMOIMorpaduyeckuii anmnapart: Kartajgoru (ajada-
BUTHBIN, CUCTEMAaTUYECKHI1), KAPTOTEKM (CUCTEMATUUECKYIO KapTOTEKY CTaTelt, TeMaTu -
yecKue KapToTeKM), 3JIEKTPOHHBI KaTajor, 6a3bl JaHHBIX 10 MTpoduiiio odlieodpa3oBa-
TEJILHOTO YUPEXKICHMS;

* pa3pabaTheIBacT peKOMeHIaTeIbHbIe OnOImorpaduiyeckue mocoous (Cmmcku, 0030-
PbI, YKa3aTesau U T.11.);

* obecrieunBaeT MHMOPMUPOBaHKE MOJIb30BaTeNell 00 MH(MOPMALIMOHHON ITPOAYKIINY;

B) ocyllecTBIsgeT auddepeHMpoBaHHOe OUOJMOTEUHO-UHPOPMALIMOHHOE O0CTy-
>KMBaHUE O0YJaIOIIUXCS:

* TpeaocTaBiisieT MH(QOPMALIMOHHBIE PECYPChl Ha pa3IMYHbIX HOCUTENSIX HA OCHOBE
U3YUYEeHUS] UX MHTEPECOB U MH(POPMALIMOHHBIX MOTPEOHOCTE;

* co3maeT yCIOBUS ISl peaTu3alii CaMOCTOSITEIbHOCTU B 00yYeHUH, ITO3HABATEIb-
HOI, TBOPUYECKOU AEATEIbLHOCTU C OTOPO HAa KOMMYHUKALIMIO; CTTIOCOOCTBYET Pa3BUTHIO
HaBbIKOB caMO0OyuyeHUsl (ydyacTue B CETEBbIX OJIMMITMANAX, TE€JIEKOMMYHUKAIMOHHbIX
MpPOEKTaX B CUCTEME AUCTAHIIMOHHOIO O0YYEHNSI);

* opraHusyetr oOyuyeHHe HaBbIKaM HE3aBUCHMMOTO OMOJMOTEUHOro MOJb30BaTessl U
norpeduTesnss UHGoOpMaIMK, COACUCTBYET UHTETpallMi KOMILIeKca 3HaHUM, YMEHUI U
HaBBIKOB pabOThI C KHUTOW U MH(MOpMaLIUEN;

* OKa3bIBaeT MH(OPMALMOHHYIO MOIAEPXKKY B pellIeHUU 3aday, BO3HUKAIOIIUX B
mnpoliecce ux yueOHOM, caMo00pa3oBaTeIbHOM U IOCYTOBOM IeSITeIbHOCTH;

* OpraHu3yeT MacCOBble MEPOIPUSITUSI, OPUEHTUPOBAHHbIE HA pa3BUTHE OOIIEH U
YUTATETbCKOUN KYJbTYPhl TUYHOCTH, COACHCTBYET Pa3BUTUIO KPUTUUECKOTO MBIIIICHUS;

* coIeiCTBYeT WieHaM IeAarormyeckoro KoJJIEeKTUBAa U aIMUHUCTPALNU YIpeKie-
HUSI B OpraHM3aly 00pa3oBaTeIbHOTO Mpollecca U Jocyra oOydariuxcs (MpocMoTp
BuneoduabMoB, CD-I1KMCKOB, Mpe3eHTallMK pa3BUBAIOLIUX KOMITbIOTEPHBIX UTP);

* PYKOBOJWT BOCMUTATEIbHON pabOTOi C KHUIOW B rpyrmax MpoMJIEHHOTO JHS, B
KJ1accax KOMITIEHCUPYIOIIIETo 00ydYeHUs, B KOPPEKIIMOHHBIX KJaccax (IpyU UX HAJTUUKK);

r) ocyulecTBisieT auddepeHnpoBaHHOe OUOIMOTeYHO-NH(GOPMALIMOHHOE 00CTy-
JKMBaHUE MeIarornyecknux paboTHUKOB:

* BBISIBJISIET MH(POPMALIMOHHBIE TOTPEOHOCTHU U YIOBIETBOPSIET 3alIPOCHI, CBSI3aHHbIE

¢ o0y4eHHeM, BOCITUTAHUEM U 3I0POBbEM JCTEI;
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* BBISIBJISIET MH(MOPMALIMOHHBIE TOTPEOHOCTU U YAOBJIETBOPSIET 3aMIPOChl B 00J1aCTU
MeJarorn4eCKMX MHHOBAILINIA 1 HOBBIX TEXHOJIOTHUIA;

* cojeiicTByeT NMpodecCHMOHATbHON KOMIIETEHIIMU, MOBBIIIEHUIO KBadu(uKaluu,
IIPOBEICHMIO aTTeCTALINN;

* co3aaeT 0aHK neaarornyeckoit nHbopMaluy Kak OCHOBBI €TMHON MH(MOPMALIMOH -
HO CJT1y>k0bI 00111€00pa30BaTeIbHOTO YUPEXACHMS, OCYILLIECTBISIET HAKOIJIEHUE, CUCTe-
MaTu3aluio MHQOPMaIIMHU O MIpeAMeTaM, pa3aesiaM U TEMaM;

* OpraHM3YyeT JOCTYI K OaHKY Negarornuyeckoi nHdopmaluy Ha JII0ObIX HOCUTEJISIX;
MPOCMOTP JIEKTPOHHBIX BEPCUI MeIarornyecKux U3AaHuii;

* OCYILECTBJISIET TeKyllee MHPOpMUpOBaHUE (IHU MH(MOPMAaLUK, 0630pbl HOBBIX 110~
CTYIUICHUIA U MyOJuKaluii), "HOOpMUPOBAaHUE PYKOBOACTBA 0O0IIEOOPA30BATEILHOIO
YUPEXIESHUS IO BOIIPOCaM YIIpaBJIeHUST 00pa30BaTeIbHBIM ITPOIIECCOM;

* MOAACPKUBAET NEATEIbHOCTb MEeIarornyecKux pabOTHUKOB B 00JaCTH CO3JaHUS
MHGOPMALMOHHBIX TPOAYKTOB (IOKYMEHTOB, 6a3 faHHbIX, Web-cTpaHull U T.11.);

* CIIOCOOCTBYET MPOBEACHUIO 3aHATUH MO (HDOPMUPOBAHUIO MHOOPMAIITMOHHON KYJIb-
TYpbI; SABJISIETCS 0a30i1 11 TPOBEAEHUS MTPAKTUUECKUX 3aHATUH 110 paboTe ¢ nHpopma-
LIMOHHBIMU pecypcamu;

) ocyiiecTBasgeT auddepeHMpoBaHHOe OUOIMOTEUHO-UHPOPMALIMOHHOE 00CTy-
>KUBaHMWE poauTeel (MHbIX 3aKOHHBIX MPEACTaBUTENCH) 00yJYaroIUXCs:

* YIOBJIETBOPSIET 3aIIPOCHI MOJb30BaTeNIe M MHMPOPMHUPYET O HOBBIX TTOCTYIIEHUSIX
B OUOJUOTEKY;

* KOHCYJBTHPYET IO BOIPOCAM OpPTaHU3AIlUM CEeMEIHOro YTeHUsI, 3HAKOMUT C WH-
dopmalyeit Mo BOCHUTAHUIO JeTei;

* KOHCYJBTHPYET 10 BOIIPOCAM YUEOHBIX M3MaHUM 1T O0YJIaIOIIXCS.

IV. Oprannzanus neATeJbHOCTH OHOJINOTEKH

12. Hannume yKOMIIJIEKTOBAaHHOI OMOIMOTEKM B O0IIe00pa30BaTeIbHOM YIpeXKIe-
HUU 00513aTeJIbHO, B TOM YUCJIE B MAJIOKOMILIEKTHOM YUPEXKICHNHU U YIPEKICHUM, pac-
MOJIOXKEHHOM B CEJIbCKOW MECTHOCTU. YacTuyHasl LieHTpaIu3alus 0uOaMoTeuHO-010-
JuorpacMYeCcKMX MPOLECCOB B MEXIIKOJIbHBIX OMOJIMOTEYHBIX OOBEAMHEHUSX TTPOBO-
JIUTCS IO MPUKA3y OPraHOB yMpPaBJIeHUs 00pa30BaHUEM.

13. CtpykTypa 6UbIMOTEKU, TOMUMO TPAAULIMOHHBIX OTIEI0B (AO0OHEMEHT, YNTATbHBIA
3aJ1), MOXET BKJIFOYATh OTAEJIbl yUeOHUKOB, MH(POpMAaLIMOHHO-0MOIMorpadhnIecKoit pado-
ThI, (POHI U CTIEITMAIM3UPOBAHHBIN 331 PAOOTHI C MYJIBTUMEIUAHBIMUA W CETEBBIMU JTOKY-
MEHTaMU, BUACOCTYNIO0, MUHU-U3NATETbCKUI KOMIUIEKC, MHOXUTEIBHYIO TEXHUKY U JIP.

14. bubanoreyHo-UHMOPMALIMOHHOE OOCIYy>KMBAaHUE OCYLIECTBJISIETCS HAa OCHOBE
OMOJIMOTeYHO-UH(MOPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U BOCIIUTATE/Ib-
HBIM ITJTaHAMU 00111e00pa30BaTeIbHOTO YUPEXKIEHUS, IPOrpaMMaMHt, IIPOEKTaMHU U TijIa-
HOM pabOThHI OMOIMOTEKH.

15. bubnuoTeka BIpaBe MPeIOCTaBIATh IJIaTHbIE OMOJIMOTEUYHO-MHMOPMAalIMOHHbIE
YCIYTH, NepedeHb KOTOPBIX ONPEAESISIeTCSI YCTaBOM 00111e00pa30BaTeIbHOIO YUPEXKIACHMS.

16. CrioHCOpCKast ITOMOIIIb, ITOJIydYeHHAas: OUOGIMOTEKOM B BUE LIEJEBbIX CPEACTB Ha
KOMILIEKTOBaHME (pOHAA 1 3aKyNKY 000pYAOBaHMUS, HE BICUET 32 COO0I CHUKEHMST HOP-
MaTUBOB U (1JI1) aOCOIIOTHBIX pa3MepoB MHAHCUPOBaHMS U3 OromkeTa o0111e00pa3oBa-
TEJLHOTO yupexaeHus. JleHexXHbIe CpeCTBa 3a CAIAHHYI0 OMOJIMOTEKO MaKyJIaTypy pac-
XOIYIOTCS Ha YJIydyllleHUEe MaTepUaibHO-TEXHUYECKOW 0a3bl OMOIMOTEKU, TMOAIMUCKY
npodecCuoHANbHBIX U3AaHUI, KOMITJIEKTOBaHUE (POHAA JOKYMEHTOB.

17. B uensx obecredyeHus MOIepHU3aLIMK1 OMOJIMOTEKH B YCJIOBUAX MH(OpMATU3ALIUU
00pa3oBaHus U B Ipeneax CpeACTB, BhIACISIEMbIX YUPEAUTEIIMU, 00111e00pa30BaTeb-
HOe yupexjaeHue obecrieurnBaeT OMbIMOTEKY:



* rapaHTUPOBAaHHBIM (DUHAHCUPOBAHUEM KOMILJIEKTOBAaHUSI OUOIUOTEYHO-UHGOP-
MAaIIMOHHBIX PeCypCcoB (B CMeTe YUPEeKIeHMUs BBIBOAUTCS OTAEIBHO);

* HEOOXOAMMBIMU CITY>KEOHBIMU U TMPOU3BOJICTBEHHBIMU MOMEILIEHUSIMU B COOTBET-
CTBUM CO CTPYKTYpOit OMOJMOTEKM M HOPMATUBAMU IO TEXHUKE 0€30MacHOCTHY SKCILTya-
Tallu KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BJIAXKHOCTH, 3aIIBIJICHHOCTH TTOMEIICHUS,
KOPPO3UOHHO-aKTUBHBIX IMPUMECE UJIM 3JIEKTPOIPOBOASILEH MbLIN) U B COOTBETCTBUU
¢ nosioxenussmu CanlluH;

* COBPEMEHHOU 3JIEKTPOHHO-BLIYMCINUTENbHOM, TEIEKOMMYHUKAIIMOHHON U KOIIM-
POBaJIbHO-MHOXKHUTEIbHONM TEXHUKOM U HEOOXOAUMBIMU MPOrPaMMHBIMU MPOAYKTaAMU;

* PEMOHTOM U CEPBUCHBIM OOCTY>KMBAaHUEM TEXHUKU U 000pYI0BaHUSI OMOINOTEKMN,

* OUOJMOTEUHOM TEXHUKOW U KaHLIEJSIPCKUMU MPUHAMLJIECKHOCTSIMU.

18. O06111e00pa3oBaTeIbHOE YUPEXKACHUE CO3MAeT YCIOBUS ISl COXPAaHHOCTHU anrmapa-
Typbl, 00OPYJAOBaHUS U UMYLLIECTBA OUOJIUOTEKH.

19. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTb U KAYECTBO KOMILJIEKTOBAHMSI OCHOBHOTO
(poHpa OMOIMOTEKM, KOMILJIEKTOBaHHUE yUeOHOTO (DOHAA B COOTBETCTBUU C (heepaTbHbI-
MU MEPEYHSIMU YYEOHUKOB U YUeOHO-METOANYECKUX U3TAaHUI, CO3IaHe HEOOXOAUMbBIX
YCJIOBUH /151 AESITEIbHOCTA OMOJIMOTEKM HECET PYKOBOAUTENIb 00111e00pa3oBaTebHOrO
YUPEXKIEHUS B COOTBETCTBUY C YCTABOM YUPEKICHUSI.

20. PexxuM paboTbl 0MOJIMOTEKM ONpeesisieTcs 3aBeIyolnuM oudanoTekoi (6udamo-
TeKapeM) B COOTBETCTBMM C MpaBUJIaMU BHYTPEHHETO pacropsiika obleoopa3oBaTeib-
Horo yupexaeHus. [Tpu onpeneneHun pexuma padoTbl OMOJIMOTEKM MpearycMaTpruBaeT-
Csl BbIICJICHUE:

* JIByX 4acOB paboyero BpeMeHU exKeIHEBHO Ha BHITIOJIHEHUE BHYTPUOMOIMOTEYHOM
paboThI;

* OIHOTO pa3a B MeCsll — CAHUTAPHOTIO JHS, B KOTOPBI 00CIy>XMBaHUE MOJb30BaTe-
JIEW HEe TIPOU3BOIAUTCS

* HE MEHEE OJJHOTO pa3a B MECSI — METOANYECKOIO JHSI.

21. B uensx obecrieyeHUs palMOHAIBHOTO MCMOAb30BaHMSI MH(MOPMALMOHHBIX pe-
CypCOB B paboTe C I€TbMU U IOHOIIECTBOM O0MOIMOTEKa 00111€00pa30BaTEIbHOTO YUpeXk-
JIEHUST B3aMMOJIECTBYeT ¢ OnbamoTekKaMu MUHHUCTepCTBA KYyIBTYphl Poccuiickoit Mene-
paiuu.

V. Ynpasiaenne. IIItaTbl

22. YrpasneHue OMOIMOTEKOM OCYIIECTBIISIETCS B COOTBETCTBUM C 3aKOHOIATEIbCT-
BoM Poccuiickoit @enepannu, cyobekToB Poccuiickoit Deaepaiiin v ycTaBoM 00IIe00-
pa3oBaTeIbHOTO yUPEeXKIECHUSI.

23. O0111ee pyKOBOJCTBO AESATEIbHOCTBbIO OMOJIMOTEKM OCYIIECTBISIET PYKOBOIUTEIb
00111e00pa30BaTEILHOTO YUPEXKISHUSI.

24. PyKOBOJCTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBeAYIOIINI 610IMoTeKoM (6Mbamo-
TeKaph), KOTOPHII HECET OTBETCTBEHHOCTS B ITpeieiaX CBOe KOMITETCHITNHY TIepe 001IIe-
CTBOM U PYKOBOJUTEIEM 0011€00pa30BaTeIbHOTO YUpeXKIeHUs, 00yJaroUMUCS, UX PO-
IUTEISIMU (MHBIMY 3aKOHHBIMU TIPEACTaBUTEISIMM) 32 OPTAaHU3AIINIO W Pe3YIbTAThI Ies-
TETbHOCTH OMOIMOTEKH B COOTBETCTBUM ¢ (DYHKIIMOHATBHBEIMU O0SI3aHHOCTSIMHU, TIPSy -
CMOTPEHHBIMU KBAIM(DUKAIUOHHBIMU TPEOOBaHUSIMU, TPYAOBBIM JOTOBOPOM U YCTaBOM
00111e00pa30BaTEILHOTO YUPEXKIECHUS.

25. 3aBenyouiuii OMdIMOTeKOM (OMOIMOTEKaph) Ha3HAYAETCSI PYKOBOAUTEIEM O011Ie-
00pa30BaTEIbHOTO YUPEXKISHMS, MOXET SIBJIIThCS WIEHOM IeJarorn4ecKoro KouIeKTuBa
U BXOJUTb B COCTAB MEeIarornyecKoro CoBeTa 0011e00pa30BaTEIbHOTO YUPEXKACHMUS.

26. MeTomuyecKoe COMPOBOXACHUE NeSITEIPHOCTA OMOIMOTeKN 00eCIIeunBaeT CIIe-
HUAIUCT (METOAUCT) MO Y4eOHBIM (pOHIaM U LIKOJIbHBIM OMOJIMOTEKAM OpraHa yrpaBie-
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HUsI 00pa30BaHUEM, YUPEKICHMSI CUCTEMbl NIEPENOATOTOBKM U MOBBILLIEHUS KBATUGbU-
Kallu, PeTHOHAIBLHOTO MH(GOPMAIITMOHHOTO IIEHTpAa.

27. 3aBenytolimii 6MOIMOTEKOM (OMOIMOTEKAph) pa3padaThiBaeT 1 MPeaCTaBIsIeT Py-
KOBOIMTEIO 00IIIe00pa30BaTeIbHOTO YUPEXKICHUS Ha YTBEPXKICHUE CIICIYIOIINE TOKY-
MEHTBI:

a) MoJioxkeHue o 6ubIMoTeKe, MpaBuJia MOJb30BaHUS OMOIMOTEKON;

0) CTpYKTYpY M IUTaTHOE pacnucaHue OUOIMOTEeKM, KOTOphbie pa3pabaThiBalOTCS Ha
OCHOBE 00BEMOB padOT, OMpPeeIEHHBIX MOJOXEHMEM O KOHKPETHOI OMOImoTeKe oo1e-
00pa30BaTEILHOTO YUPEXKICHMSI C MCIOIb30BaHMEM «MexXoTpacaeBblX HOPM BpeMEeHU
Ha IIPOLIECCHI, BRINMOIHSAeMBbIe B 0ubimorekax» (IlocranoBienne MuHucTepcTBa Tpyaa 1
coumanbHoro pa3sutust Poccuiickoit @eneparnm ot 3 despais 1997 . Ne 6);

B) MOJIOXXEHUE O TJIATHBIX yCIyrax OubJInoTeKu;

I') IUTAHOBO-OTYETHYIO TOKYMEHTAIIUIO;

II) TEXHOJIOTUIECKYIO TOKYMEHTAIINIO.

28. IMopsimok KOMIUIEKTOBaHUS 1TaTa OMOIMOTEKM 0011e00pa30BaTeIbHOIO YUpeK-
NMEHUS PETJIaMEHTUPYETCS €T0 YCTaBOM.

29. B uensax obecneyeHus audpepeHUMpOBaHHON pabOThl OMOJIMOTEK MOTYT BBO-
JIUTHCS NOJDKHOCTU: 3aBEYIOLIUI OTAEIOM (CEKTOPOM), TJIaBHbI OMOIMOTEKAPD, TJ1aB-
HBII OnGmorpad, oubanorpad, MeauacIeuaancT.

30. Ha paboty B 6M011M0TEKY TPUHUMAIOTCS JIMLIA, UMEIOIIIME HEOOX0AUMY!IO Ipodec-
CHOHAJIbHYIO MOJArOTOBKY, COOTBETCTBYIOLIYIO TPEOOBAHUSIM KBaaM(UKAIIMOHHON Xa-
PAKTEPUCTUKU T10 JOJKHOCTHU 1 TTOJTYICHHOM CIEIIMATIbHOCTH, TTIOATBEPKIACHHYIO TOKY-
MeHTaMu 00 o6pa3oBaHUM U (MJI1) KBaTU(pUKALIAN.

31. PaBoTHUKM OMOIMOTEK MOTYT OCYIIECTBSATh MEAArOruyeckyro JesITebHOCTD.
CosMellleHUe 6MOIMOTEeYHO-MHMDOPMALIMOHHON U NeAarornyeckom aesTeIbHOCTU OCYy-
LLIECTBIISIETCS PAOOTHUKOM OMOJIMOTEKN TOJIBKO Ha 10OPOBOJbHOI OCHOBE.

32. TpynoBble OTHOIIEHUSI paOOTHUKOB OMOJIMOTEKM M 00IIe00pa30BaTeIbHOTO Y4-
peXIeHUsI PEryIUPYIOTCS TPYIOBBIM IOTOBOPOM, YCIOBUSI KOTOPOTO HE TOJLKHBI TIPOTH -
BOPEUUTH 3aKOHOHATEeIbCTBY Poccuiickoit denepamnuu o Tpyze.

VI. IIpaBa u 0053aHHOCTH OUOIMOTEKH

33. PaboTHUKM OUOIMOTEK UMEIOT MPABO:

a) CaMOCTOSITEIbHO BbIOMPATh (POPMBI, CPEACTBA U METOAbLI OMOIMOTEYHO-UH(DOpMa-
IIMOHHOTO OOCTYKMBaHUS 00pa30BaTEIbBHOTO Y BOCIIUTATEILHOTO ITPOLIECCOB B COOTBET-
CTBMHU C LIEJISIMU M 3aa4aMM, yKa3aHHbIMU B yCTaBe 0011c00pa30BaTeIbHOTO YUPEXIe-
HUS Y TIOJIOXEHUH 0 OMOIMoTeKe 00111e00pa30BaTeIbHOTO YUPEXKICHMUS;

0) MPOBOAUTH B YCTAHOBJICHHOM IOPsIAKE (haKyIbTaTUBHBIC 3aHATUS, YPOKU U KPYK-
KM OMOIMO0TeYHO-0MOMMorpapuIecKux 3HaHMM 1 MH(GOPMALIMOHHOU KYJIbTYPHI;

B) ONpeAeIsITh UCTOYHUKU KOMIUIEKTOBaHUSI MH(POPMALIMOHHBIX PECYPCOB;

') U3BIMATh U PEaTN30BbIBATh JOKYMEHTHI M3 (POHIOB B COOTBETCTBUU C MHCTPYKIIU-
ei1 1o yuety OmbanoTeyHoro poHaa;

II) OTNIpEAEsAITh B COOTBETCTBUU C TTPaBUIaMU MOJIb30BaHUs OUOIMOTEKOM 00111e00pa-
30BaTEJIbHOTO YUPEXAECHUsI, YTBEPXKICHHBIMIA PYKOBOAUTEIEM 0011€00pa30BaTeIbHOTO
VUPEXKIEHHS, ¥ TI0 COINIACOBAHUIO C POIUTEIBCKUM KOMHMTETOM WJIM TTONMEYNUTETLCKUM
COBETOM BUJIbI U pa3Mepbl KOMIIEHCAIUM yliepba, HAHECEHHOTO MOJIb30BaTesIMU OMO-
JIMOTEKMU;

€) BHOCUTb MPEIOKEHUST PYKOBOAUTENIO 00I11€00pa30BaTeIbHOIO YUPEXKIESHUsT IO
COBEpIIEHCTBOBAHUIO OIUIATHI TPYIa, B TOM YHMCJIe HambaBOK, MOIJIAT U IIPEeMUPOBAHUS
PabOTHUKOB OMOJIMOTEKH 32 TOTOTHUTEIbHYIO PabOTy, He BXOMSIIIYIO B KPYT OCHOBHBIX
00s13aHHOCTEM PaOOTHUKOB OMOIMOTEKM; IO KOMIIEHCALIMOHHBIM MEPOIIPUSITUSIM, CBSI-



3aHHBIM C BPEITHBIMU YCIOBUSIMU TpyAa (OMOIMOTEYHAs MbUIb, IPEBBIILIEHUE HOPMATHBa
paboThl HA KOMITBIOTEPE).

K) y4aCTBOBATh B yIIpaBJeHUU 00111e00pa30BaTEIbHBIM YUPEXKIAESHUEM B ITOPSIIKE, OI-
penesieMoM YCTaBOM 3TOTO YUPEXKICHMS;

3) UMETb €XETOAHbIN OTMYCK 28 KajeHIapHbIX THEW U TOMOJHUTEIbHBIN OIjlauyrBae-
MBI OTIYCK B COOTBETCTBUH C KOJIJIEKTUBHBIM JOTOBOPOM MEXIY PAOOTHUKAMU U PYKO-
BOJICTBOM 00111€00pa30BaTEJbHOIO YUPEXKIECHUS WINM UHBIMU JIOKAUIbHBIMU HOPMAaTHUB-
HbIMU aKTaMU;

M) ObITh MPEACTABACHHBIMU K Pa3IMYHbIM (popMaM MOOILIPEHUs, HarpagaM U 3HaKam
OTJINYUS, TIPEAYCMOTPEHHBIM IS pAOOTHUKOB 00pa30BaHMS 1 KYJIbTYPHI;

K) y9aCTBOBaTh B COOTBETCTBUU C 3aKOHOIATETLCTBOM Poccuiickoit Denepannii B pa-
060Te OMOJMOTEUHBIX aCCOLIMALIMIA MJIN COIO30B.

34. PaboTHUKM OUOJIMOTEK O0SI3aHbI:

a) obecrnevYnTh IMOJIb30BaTEISIM BO3MOXHOCTh PA00Thl ¢ MH(GOPMALIMOHHBIMU PECYp-
caMu OMOJIMOTEKM;

0) nHOpMUPOBaTh MOJIb30BaTENEH O BUIAX MPEIOCTABISIEMbIX OUOJIMOTEKOMN YCIYT;

B) 00eCIIeYnTh HAyYHYIO OpraHu3aluio GOHIOB 1 KaTaJlOrOB;

r) ¢popMupoBaTh (DOHABI B COOTBETCTBUU C YTBEPXKICHHBIMU (heepaibHbIMU IIEPEUHSI-
MU Yy4eOHBIX M3AaHMI, 00pa30oBaTeIbHLIMY TTpOrpaMMaMM 00IIE00pa30BaTEIbHOTO yU-
peXIeHMs, MIHTepecaMM, MOTPEOHOCTSIMU 1 3alpOCaMM BCEX KaTeropuil MmoJjib3oBartesieit;

Jl) COBEpIIIEHCTBOBAaTh MH(OPMALlMOHHO-0UbIMorpaduueckoe U OMOJIMOTEUHOE 00~
CJIy>KMBaHUE T10JIb30BaTeIei;

€) obecrneynBaTh COXPAaHHOCTb MCIIOJIb30BaHUS HOCUTENe nH(pOpMaLIMK, UX CUCTE-
MaTu3aluio, pa3MellleHre U XpaHeHue;

3X) obecIeurBaTh PEXXUM padOThl B COOTBETCTBUU C MMOTPEOHOCTSIMM I0JIb30BaTECH U
paboToii 00111e00Pa30BaTEILHOTO YUPEXKICHUS;

3) OTYMTHIBATLCS B YCTAHOBJIEHHOM TOpsIIKE Tepe] pyKOBoIUTeIeM o0leoopa3oBa-
TEJbHOTO YUPEKACHUS;

W) MOBBILIATH KBATU(DUKALIUIO.

VII. IIpaBa 1 0053aHHOCTH MOJIb30BaTEJIeil OMOJINOTEKH

35. ITonp30oBaTeu OMOIMOTEKN UMEIOT IIPaBO:;

a) MoJyJaTh MOJIHYIO UH(pOpMalMIo 0 cocTaBe OubIMoTeuHoro oHaa, nHbopMalu-
OHHBIX pecypcax U IPeIoCTaBIsIeMbIX OMOINOTEKOM yCIyrax;

0) MOIL30BaTHCS CIPaBOYHO-O0MOIMOrpauyecKuM armnapaToM OMOIMOTEKH;

B) MOJIyYyaTh KOHCYJIbTAlIMOHHYIO TTIOMOIIb B TIOMCKE M BHIOOPE UCTOYHUKOB UHMOP-
Mallnu;

T) IOJTy4aTh BO BpeMEHHOE TOJIb30BaHNe Ha aO0OHEMEHTe M B YNTAJTLHOM 3aJie reJar-
HbI€ U3IaHUS, ayINOBU3YyaIbHbIE TOKYMEHTHI 1 IPYTrue UCTOUHUKY MHMOpMAIINU;

1) IPOIeBaTh CPOK TOJIb30BAHUS JOKYMEHTAMH;

€) ToJyJyaTh TeMaTuueckue, akrorpadpuueckme, yrouHsome u oudamorpapuyec-
Kue CIIpaBKU Ha OCHOBe (DOHIa OMOIMOTEKMN,

X) TTOJTy4aTh KOHCYJIBTAIIMOHHYO ITOMOIIIL B paboTe ¢ MH(GOpMaLeil Ha HeTpaaniIn-
OHHBIX HOCUTEJISIX TP TTOJIb30BAaHUHU 3JIEKTPOHHBIM U MHBIM 000pYI0BaHUEM;

3) y4aCTBOBAaTb B MEPOIPUSATUSIX, TPOBOAUMBIX OMOIMOTEKON;

W) TIOJTb30BaThCS TIIATHBIMA YCITYTaMU, TIPEIOCTABISIEMBIMA OUOINOTEKOM, COTIIACHO
yCTaBy 00llle0Opa3oBaTeIbHOTO yupexaeHus 1 I1onoXeHuo o IUIaTHBIX YyClyrax, yT-
BepKICeHHOMY PYKOBOAMTEIEM 00IIe00pa30BaTeIbHOTO YIPEKICHMS

K) oOpaniaThCs A5 pa3pelieHus1 KOHPIMKTHON CUTyallMu K PYKOBOJUTEIO 00111e00-
pPa3oBaTeIbHOTO YUPEXKIECHMSI.
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36. [Nonb3oBaTeny OMOIMOTEKN OOSI3aHBbI:

a) coboaaTh NpaBujia MOJb30BaHUS OMOIMOTEKOMA;

0) 6epekHO OTHOCUTHCS K IMPOU3BENCHUSIM Ie4aTu (HE BHIPHIBATh, HE 3aTrM0aTh CTpa-
HUIIbI, HE JIeJ1aTh B KHUTaX MOJYePKUBAHUIA, TIOMETOK), MHBIM JOKYMEHTaM Ha pa3iny-
HBIX HOCHUTEJISIX, 000PYI0BaHUIO, MHBEHTAPIO;

B) MOJIEPKMBATh MOPSIIOK PACCTAHOBKY JOKYMEHTOB B OTKPBITOM JOCTYIlEe OMOJIMO-
TEKHU, pacloIOXKeH!s KapTOUeK B KaTajJorax u KapTorekax;

I') MOJb30BaThCsl LIEGHHBIMU M CIIPABOYHBIMU TOKYMEHTAMU TOJBKO B ITOMEIICHUM
OMOJIMOTEKM;

1) yOeIUThCSI TIPU TTOJYYEHUU TOKYMEHTOB B OTCYTCTBUU Je(eKTOB, a IPU OOHapyXke-
HUM — OPOMHOOPMUPOBATL 00 3TOM pabOoTHUKA OMOIMOoTeKr. OTBETCTBEHHOCTH 3a 00-
HapyXeHHBbIe Ne(eKThl B CAaBAEMbIX TOKYMEHTAX HECET IMOCAeIHUM MOJb30BaTe b,

€) pacTIMCHIBAThCS B YUTATEIBCKOM (POPMYIISIpe 3a KaXKABIA TTOTYIeHHBIM JOKYMEHT
(uckimoueHue: odyvawuiuecs: 1—4-x KJ1accoB);

K) BO3BpalllaTh IOKYMEHThI B OUOJUOTEKY B YCTAaHOBJIIEHHBIE CPOKMU;

3) 3aMEHSTh JOKYMEHTbI OMOJMOTEKH B CIydyae UX YTpaThl UM ITOPYU UM PABHOIIEH-
HBIMU 1100 KOMITIEHCHPOBATh yIIIepO B pa3Mepe, yCTaHOBJIEHHOM ITpaBUIaMHM MOJIb30Ba-
HUS OMOIMOTEKOIA;

1) TIOJTHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKOM 110 UCTEYEHUM CPOKa 00yYeHUS UM pa-
OOTHI B 0011Ie00pa30BaTEILHOM YUPEKICHUM.

37. IlopsaoK MoJib30BaHUSI OUOIUOTEKOI:

a) 3aIuch 00yJaroIIMXcs 0011e00pa30BaTEILHOIO YUpeKIeHUS B OMOIMOTEKY IIPOU3-
BOJUTCS TTO CIIMCOYHOMY COCTaBY KJjlacca B MHAUBUIYaJIbHOM TOPsIIKe, eIarornyeckux
U MHBIX paOOTHUKOB 00111e00pa30BaTeIbHOTO YUPEXKASHUS, pOAUTENel (MHBIX 3aKOHHBIX
NnpeAcTaBUTesIeit) o0yJyalolmmuxcsi — Mo nacnopry;

0) nmepeperucTpaiiis nojb3oBaTesieil OMOIMOTEKM MPOU3BOIUTCS €KETOIHO;

B) OJOKYMEHTOM, MOATBEPKIAIOLIMM IIPaBO ITOJb30BaHUS OMOIMOTEKOM, SIBJISIETCS
YUTATEJbCKUU (hOPMYIISIp;

B) UUTATENIbCKUI (DOpMYIISIp (pUKCUPYET AaTy BbIIAUM TTOJIb30BATENI0 JOKYMEHTOB U3
¢oHIa 6UOIMOTEKU U UX BO3BpAlllcHUSI B OMOJIMOTEKY.

38. ITopsa0K MOJIb30BaHUSI A00HEMEHTOM:

a) MoJb30BaTeIM MMEIOT MPABO MOJIYUYUTh Ha JOM M3 MHOTOTOMHBIX M3IaHUI He 00-
Jiee IByX TOKYMEHTOB OJHOBPEMEHHO;

0) MakCHMMaJIbHbIE CPOKU TTOJIb30BaHUS TOKYMEHTAMU:

— y4eOHUKU, yuyeOHbIe TOCOOUS — YUeOHBIN IO,

— Hay4YHO-TIOMyJIsIpHas, To3HaBaTebHAas, XyaI0XKeCTBeHHAs JIuTeparypa — 1 Mecs;

— MepHoaMYeCKIe N3MaHUs, M3IaHNS ITOBBIIIEHHOTO CIIpoca — 15 mHei;

B) MOJIb30BATEIX MOTYT MPOJJIUTh CPOK TMOJb30BaHUS JOKYMEHTaMU, €CJIM Ha HUX OT-
CYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENCH.

39. IlopsAoK MOAb30BaHNMS YUTATBHBIM 3aJI0M:

a) JOKYMEHTHI, MMpeaHa3HauYeHHbIE I PaOOTHl B YUTAIBHOM 3aJjie, Ha 1OM He Bblna-
J0TCS;

0) SHUMKJIONIEANU, CIIPABOYHUKHU, PEAKUE, LIEHHbIC U UMEIOIIMECs B eAIMHCTBEHHOM
9K3EMILISIPE JOKYMEHTHI BbIIAIOTCS TOJIBKO /11 paOOThI B UUTAJILHOM 3aJI€;

40. IMopsimok paboOThI ¢ KOMITBLIOTEPOM, PACIIOIOXEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHMKOB 00pa30oBaTeIbHOIO IIpoliecca MPOU3BOAUTCS
1o rpaduKy, yTBep>XIeHHOMY PYKOBOJIUTEJIEM YUPEXKASHUS U B TPUCYTCTBUM COTPYIHU -
Ka OMOJIMOTEKY;

0) paspeuiaeTcsl paboTa 3a OJHUM IEePCOHATbLHBIM KOMITBIOTEPOM HE 0oJjiee ABYX ye-
JIOBEK OTHOBPEMEHHO;



B) IOJIb30BaTE]b UMEET MPaBO padoTaTh C HETPAAULIMOHHBIM HOCHUTEIEM MHGbOpMa-
LM TI0CJIE€ TIPeABaAPUTEILHOTO TECTUPOBAHMS €r0 paOOTHUKOM OMOIMOTEKY;

T) TI0 BCEM BOIIpocaM momcka nHopMarmu B MHTepHeTe TTOIh30BaTe b TOKEeH 00-
palarbcs K pabOTHUKY OMOIMOTEKH; 3anpelaeTcst odpaileHue K pecypcam MHTepHeTa,
MpearnoaraliM oriary;

1) paboTa C KOMITBIOTEPOM TTPOM3BOIUTCS COTJIACHO YTBEPXKIEHHBIM CAHUTAPHO-TH-
TUEHUIECKUM TPeOOBAHUSM.
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