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IoJo:xxeHue 0 mopsiake odecneYeHust y4eOHUKAMHM U
Y4eOHBbIMH MOCOOMSAMU 00YHAKOIIUXCSH



IToJ10:xeHne 0 nopsiake odecnevyeHus: ydeOHUKAMH M y4eOHBIMHU OCOOMAMU
odyyammxcst

1. O01mue MoJI0KeHNus

Hacrosimee Ilonokenne o mopsinke oOecredeHHs y4eOHUKAMH W YYEOHBIMH ITOCOOMSIMU
obyuaromuxcs MBOY COIL Ne 51 r. Vinan-Y» (nanee nmo tekery — [lonoxxenue) pazpaboraHo
B COOTBETCTBUU € 1.2.23 cT. 32, 1. 4 cT. 55 3akona Poccuiickoit denepanun «O0 oOpazoBaHUM B
Poccuiickoit @enepaumn» Ne273 ot 29.12.2012, [Ipukazom Munobpnayku P® or 31.03.2014
Ne253  «OO6  yTtBepknaeHuun (QenepaJbHOTONEPEeYHs]  Y4YEOHHUKOB, PEKOMEHAYEMBIX K
UCTIOJIB30BAaHUIO ~ TPU  peaju3allid  WMEIOMUX  TOCYAapCTBEHHYIO  aKKPEIUTALUIO
00pa3oBaTeNbHbIX MPOrpaMM HAYaJIBHOTO OOIIETr0, OCHOBHOT'O OOIIETO M CPEAHEro O0OIIero
oOpa3zoBanusi» u ycraHaBiuBaeT: [lopsgok oOecrieueHus oOydarOMIMXCSd YYeOHUKAMH U
yueoHbpIMU TTocoOusimu o0ydarormuxcess MAOY «COIL Ne31 um. I1.T. XaputonoBay» r. Yian-Y 1
(manmee — Iopsimox u llkomna); [Topsmok B3auMOaeHCTBUSI CTPYKTYPHBIX TIOJIpa3IeJICHUH MIKOJIa,
y4acTBYIOUIMX B TMpolecce ydeOHoro kHuroobdecmeueHus; [locienoBaTenbHOCTh JEWUCTBUH,
MEXaHM3Mbl yueTa, (MHAHCHUPOBAHUS, BHIOOpA yU4eOHOMETOIUYECKOTO KOMIUIEKTa, CPOKU U
YPOBHU OTBETCTBEHHOCTH [IOJDKHOCTHBIX JIHI[ IO BOMpPOCaM Y4YeOHOTO KHUTOOOECTIeYeHHUS;
[Topsimok oOecriedeHus: ydeOHMKAMU W yYE€OHBIMH TIOCOOMSIMH— 3TO TOCJIEIOBATEIBLHOCTh
JIEUCTBUI CTPYKTYpHBIX MOJpa3/IeiICHUH M JOJDKHOCTHBIX JIUI[, KJIACCHBIX pPYKOBOIMTEINEH,
MeJarorn4eckux pabOTHUKOB MIKOJBI MO PEIIEHUI0 BOMPOCOB Y4YEOHOTO KHUTOOOECTICYeHHUS
oOyuaromuxcs; HopMaTuBHBIN CPOK MCIIOJIb30BaHMsI YYeOHUKOB U YU€OHBIX OCOOMI HE MeHee
10 ner.

2. Yuer 0u01M0TEe4YHOTr0 (poHAA yUeOHOM JIMTEPaATYyPhI

1. Hlkona d¢opmupyer OubmuoTeuHblii (oHJI y4eOHOW JHUTEpaTyphl, OCYIIECTBISET YyueT
Y4eOHMKOB, BXOJIIUMX B JaHHBIA (DOHI, oOecreyrBaeT WX COXPAHHOCTh M HECET 3a HEero
MaTepHaIbHYI0 OTBETCTBEHHOCTb.

2 Vder OuOmMOTeYHBIX (OHAOB YUYEOHOW JUTEPATYpPhl OCYIIECTBIACTCS PaOOTHHUKOM
O0nbmmoTeKku B cooTBeTCTBUU C [lopsigkoMm ydera OMOIMOTEUHBIX (POHIOB yUeOHOM JUTEpaTypHhI
o011eo0pa3oBaTenbHOrO yupexkaeHus u MHcTpykiuei 06 yuere 6ubiaroredHoro ¢hoHia.

3. Yyer 6ubnmoTe4yHbIX POHAOB YIEOHMKOB OTPAXKACT MOCTYIICHUE YYeOHHKOB, HX BBHIOBITHE,

BEJIMYMHY Bcero (oH/a y4eOHUKOB U CIIY>)KMUT OCHOBOHM JJis1 00€CIedeHHsI COXpaHHOCTH (hoHaa
Y4eOHHUKOB, MPABUWILHOTO €ro (OpPMHUPOBAHUS M HWCIOJIB30BAaHUS, KOHTPOJS 32 HAJMYUEM U
IBUKEHHEM Y4yeOHHMKOB. Ha OCHOBE y4YeTHBIX [IOKYMEHTOB OCYIIECTBIISIETCS KOHTPOJb 3a
COXpaHHOCTHIO (POHMA, MpOBEpKa M Tepeaada ero OT OAHOTrO pabOTHUKA JAPYroMy, BEAETCS
craTucThUdeckass oTdeTHOCTh: «OII-1 Caemenus o0 JHEBHOM 001e00pa3oBaTEIbHOM
YUpEXKJIEHUW» M HMHBEHTAPU3ALMOHHBIX BenomocTed. bubnnorteunslit QoHg yueOHOM
JUTEPATYpPhl €XKETOJHO IMOMOJIHACTCS HEOOXOAMMBIMU YUEOHHUKaMH, KOJMYECTBO KOTOPBIX
orpesensieTcss NOTPEOHOCTSIMU yYaCTHHUKOB 00pa30BaTENIbHOTO Mpolecca U KOMIUIEKTYETCS B
COOTBETCTBHM C (peliepaJbHBIMU IEPEYHSIMHU Y4EOHUKOB M y4eOHBIX MOCOOMH ¢ omopoil Ha
oOpa3oBaTenbHble IporpaMmsl junes. Kak npaBuio, yueOHUK ucnonb3yercs He MeHee 10 jer.
bubnuoreunslii (OHJI MIKOJBHBIX YYEOHMKOB YYMTBHIBACTCS M XPAHUTCSH OTAEIbHO OT
oubmmoTeunoro QoHma.



CoxpanHocTh (oHIa Y4eOHMKOB OHOJIMOTEKH OOecreunBaeTCs uepe3: IPOBEACHUE
MEpPOTPUATHIA TI0 COXPAHHOCTH YYEOHHKOB M BOCIHTAHUIO OCPEKHOTO OTHOIICHHUS B KHUTE B
COOTBETCTBHM C IUIAHAMU BOCIUTATENILHOM palbOThl IIKOJBI, Kjacca,  pa3paboTKy H
ucnonp3oBanue [IpaBuin monp30BaHUs yYeOHUKAaMU C OTPEICICHHEM Mep OTBETCTBEHHOCTH 32
YTEpIo WK mopuy yueOHuKoB (mpuioxenue Nel).

3. Mexanu3M obecnedeHus1 y4eOHOM JUTEPaTYypOil

Mexanusm obecriedeHusi yueOHOW nuTepaTypoil oOydaroumxcs ydyeOHMKaMH U Yy4eOHbIMU
MOCOOUSIMH BKITFOYAET B ce0s: MHBEHTAPHU3ALUIO OMOIMOTEYHBIX (DOHIOB YUeOHUKOB: PaOOTHUK
OMOJIMOTEKN IIKOJBI COBMECTHO C YYHTEISIMA - TPEACTABUTENSIMH mpeaMmeTHeix MO,
HA3HAYeHHBIX MPUKA30M IO IIKOJIE 7S TPOBEICHHS TaKO paboThl. 3aMeCTUTENb TUPEKTOpa Mo
yueOHOM paboTe aHaNuM3MpyeT Ha OCHOBAaHUHM CIIPaBKUM IO pe3ysbTaTaM HHBEHTAapU3aLUuU
cocrosiHue oOecredeHHOCTH (oHIa OuONMMOTeKHM Y4YeOHUKAaMH, BBISBISET KOJIHMUYECTBO
HEJOCTAlONIMX Y4eOHHKOB B pa3pe3e KJIacCOB M Y4YEOHBIX NPEIMETOB, MepedaeT C COrjacus
JIUPEKTOpa IIKOJIBl Pe3yNbTaT WHBEeHTapu3anuu B KoMmuteT mo oOpa3oBaHui0 AJAMHHHUCTPAIUU
r.Ynan-Ya» B yCTaHOBJEHHbIE UM CpPOKH; (POPMHpPOBAHUE CIUCKA YYEOHUKOB U Yy4eOHOI
JUTEpaTyphl HAa MPEACTOAIIMI yuyeOHBIH roa: He mo3aHee 15 ampens T.r. U3laeTcs NpUKa3 1O
IIKOJIE O PACCMOTPEHUM TMPEAMETHBIMH METOAMYECKUMHU o0benuHeHusiMu (nainee — MO)
¢benepanbHOro mnepeyHs Y4eOHHKOB, PEKOMEHIYEMBIX K HCIOJIB30BAHUIO TPH pealn3aluu
UMEIOIIUX FOCYIapCTBEHHYIO aKKpEAUTAIIMI0 00pa30BaTeIbHbBIX IPOrpaMM Ha4aJIbHOIO OOIIEro,
OCHOBHOTO 00mIero M cpeaHero oOIiero oO0pa3oBaHHMs M BHIOOpAa M3 ITOrO IMEPEyHs CIUCKa
yueOHukoB. Ilemarormueckuii coBeT MIKOJIBI oOOCyXmaeT mpemiaraeMelii MO nepedeHb
Y4eOHMKOB M MPHHUMAET pEIIeHHEe O €ro COTJIACOBAaHMHU; pELICHHE IEACOBETa O MPHHATOM
nepeyHe y4eOHUKOB, MCIOIB3YEMBIX B 00pa30BaTEIbHOM IpOIECCe Ha CIEAYIOIUN y4eOHBII
rO/, TOBOAMUTCS J0 CBEACHUS OOydYaIOMIMXCS M MX POAMTENeH (3aKOHHBIX INPE/ICTaBHTENEH) Ha
UTOTOBBIX KJIACCHBIX POJUTEIBCKUX COOpaHMAX B KOHIE yueOHoro roga. Ha sToMm ke coOpanuu
KJIACCHBIE ~ PYKOBOAMTENHW  HHPOPMHUPYIOT  pOAMUTENIed  (3aKOHHBIX  TIPEJICTaBUTEIICH)
o0ydYaromuxcss O TMOATOTOBKE HCIIONB30BaHHBIX B TEYEHHE YUEOHOTo ToAa Y4eOHHKOB st
OpPraHM30BAHHOM MX CJaud B LIKOJIbHYIO OMOIMOTEeKy He mo3aHee 1 mioHs T.r. OOyuarouuecs,
UX PpOIUTENH (3aKOHHBIC TMPEICTABUTENN) JODKHBI OBITh WH(GOPMHPOBAHBI KIACCHBIMHU
PYKOBOJIUTENSIMU 00 OTBETCTBEHHOCTH 32 COXpPaHHOCTh Yy4yeOHUKOB. IlepconanbHyro
OTBETCTBEHHOCTh 33 COXPAaHHOCTh Y4YeOHHMKOB B CBOEM Kjacce, 3a OpraHH3alHio paboTHI C
00yJaroIUMHUCS, UX POAUTEIISIMH (3aKOHHBIMH TIPEICTABUTEIISIMH) 110 OEPEKHOMY OTHOIIICHHUIO K
yueOHUKaM, MX COXPAaHHOCTb HECeT KiacCHbI pykoBoaurtenb; K 1 urons undopmanus co
CIHUCKOM y4eOHHMKOB U JUAAKTHYECKUX MAaTEpPHUaJOB U WX 00eCredYeHneM O0YyYaronuxcs 3a CYeT
OIO/DKETHBIX CPEACTB JIOJDKHA OBITh pa3MelieHa Ha WHGOPMAIMOHHOM CTeHaAe W (WJIH)
ouIMaTEHOM CalTe MIKOJNBI B MH()OPMAIIMOHHOTEIEKOMMYHUKAIIMOHHONW ceTH «HTepHeT;
Obecnevenne yaeOHUKaMHU 00yJaromuxcsi HaunHaeTcst ¢ 30 aBrycTa W MOJTHOCTBIO 3aBEPIIACTCS
HEe To3aHee 2 CeHTA0ps TeKkyuero y4yeOHoro roja; bubGmmorekapb mkoisl He mnosjaHee 30
aBrycra paspabarbiBaeT rpauk BblIa4l YY€OHUKOB KJIACCHBIM PYKOBOJUTENSIM, COTJIACYyEeT €ro
C 3aMeCTUTeNIeM AUPEKTOpa Mo y4eOHOW padoTe W AOBOIUT €ro JI0 CBEACHMS IMeJaroruuyecKux
paboTHukoB; KiaccHbIM pyKOBOIUTENAM, 00yYaromuecs KOTOPbIX HE CAanu y4eOHHKHU (Caanu
HE BCE yU€OHMKH) B KOHIIE POILIOro y4eOHOro rojia, yueOHUKU HE BBIAAIOTCA 10 TeX HOop, MoKa
3aJI0JDKEHHOCTh MO KJlaccy OyJeT MOJIHOCThIO JMKBUAMpoBaHa; MHdopmauus o Bo3Bpare
y4eOHUKOB OOYYAIOIMIMXCSI Kiacca KIACCHBIMH PYKOBOJUTENSIMH KOHIIE y4deOHOTro Toma (o



3aJI0JDKEHHOCTH, O COCTOSHUM YYEOHHKOB) B 00s3aTelIbHOM TIOPSJIKE IPEIOCTaBISAETCS
OuOIMOTEKapeM IIKOJIbl 3aMECTUTENIO AUPEKTOpa Mo yuyeOHoll pabore B cpok a0 20 HIOHA T.T.
3aMecTHTeNb TUPEeKTopa Mo yueOHoi paboTe rOTOBUT AMPEKTOPY IMIKOJIBI CIIY>KEOHYIO 3aIIHCKY C
KOHKPETHBIMU TPEIOKEHISIMA 110 KJIACCHBIM PYKOBOJIUTENSIM, HE OOECIEYMBIINM BO3BpAT
WCIIOJIb30BAHHBIX B YYE€OHOM roay y4eOHHMKOB OOYYArOIIMMUCS WX KJIACCOB, B TOM YHCIE IO
MPUOOPETEHUI0 YYEOHHMKOB 3a CUYET COOCTBEHHBIX (PMHAHCOBBIX CPEJCTB, MPHUBICYCHHUIO K
IMCUMIUTMHAPHOW OTBETCTBEHHOCTH W 1p; [lo 3aBepmIeHWH BBIAYM YYEOHWKOB HIKOJIHHBIM
OMOIMOTEKapEM 3aMECTHTENI0 JAUPEKTopa 1Mo ydeOHOW paboTe HEe mo3aHee 2 CEeHTIOps T.T.
MPEOCTABIISIETCS CIIPaBKa, COJNEpIKAIasi CBENEHHsI O TepeyHe M KOJIMYECTBE HEIOCTAIOIINX
y4eOHUKOB B pa3pe3e KIACcCOB, MPUUMHBI MX HEXBATKH (B CBS3U C TEM, UTO HE MOJHOCTHIO CAIH
B KOHIIE NPOILJIOro Y4eOHOro rojia OTHAEIbHBbIE KIIACCHI, YBEIUUYEHHWE KOHTHUHIEHTa M Jp.);
3aMmecTuTeNb JAMPEKTOpa COBMECTHO C OMONIHMOTEKapeM, KJIACCHBIMH PYKOBOAMTEISIMU
OpraHU3yeT MEPOIPHUATHS TT0 0OCCTICUCHHUIO COOJIOICHUS 3aKOHOIaTEIhCTBA 00 00pa30BaHUH B
qacTu obecreyeHus Bcex o0yyaromuxcs yaeOHUKaMHy M0 BCEM IpeaMeTam, IPUHUMAET MephI 110
MIPOBEJICHUIO PA3bsICHUTEIHLHOU paboThl ¢ 00y4arOIIUMUCS, KOTOpbIE HE O0eCIeueHbl MKOION Ha
1- 2 centa0ps y4eOHMKaMH, MX POAMTEISIMU (3aKOHHBIMH MPEICTABUTENSIMHU), TapaHTHPYIOT
yCTpaHEHHE HapyIIeHUs B TEUCHUE MEPBOM HeleIn yueOHOro To/ia, MPeceKarT UX AEHCTBHS MO
nproOpETEHHIO 3a cYeT COOCTBEHHBIX (PMHAHCOBBIX CpeACTB. B ciyuae, ecinu oOyvaromuecs, Ux
poauTeNH (3aKOHHBIE NMPEICTAaBUTEIM) CaMU MPOSBISAIOT MHULIMATHBY IO CaMOCTOSATEIbHOMY
npuoOpeTeHnIo y4yeOHHMKOB, OT HHMX 3alpalldBaeTCsl MHCbMEHHOE OOBSICHEHHE Ha UMS
JUPEKTOpa IIKOJIbI, B KOTOPOM OHHU IPHU3HAIOT, YTO HMX pEIIEHHE SBISETCS HMCKIIOYUTEIBHO
JTOOPOBOJIBHBIM U X TpaBa B 00ECIICUCHUH yUYeOHHKAMU 32 CUYET CPEJCTB OI0/KETa IIKOJIOW He
YIIEMJICHBI.

4. OTBeTCTBEHHOCTDL

I[HpCKTOp IMIKOJBI HECET OTBCTCTBCHHOCTL 3a. COOTBCTCTBHUEC HCIIOJIL3YCMBIX B
o0Opa3oBaTeIbHOM TIpoIlecce YYEOHMKOB M Y4YeOHBIX NOCOOMH (enepalbHOMY IMEpPEUHIO
Y4eOHHUKOB, PEKOMEHJOBAaHHBIX (IOMyIIEHHBIX) MMHHUCTEPCTBOM 00pa3oBaHUS M HAayKd
Poccuiickoii @denepary K MCMOJIB30BAHUIO B 00pa30BaTEILHOM TIpoIiecce.

3aMecTUTeNb AUPEKTOpPAa MO Y4eOHO-BOCIHUTATENbHON paboTe HeceT OTBETCTBEHHOCTh 3a:
OIpe/ieJIeHNEe CIUCKAa YYEeOHWKOB B COOTBETCTBUH C YTBEPXACHHBIMU (eaepaabHbIMU
NEpeYHAMU Y4YeOHHMKOB, PpEKOMEHIOBAaHHBIX WM JOMYIIEHHBIX K MHCIOJIb30BAHHUIO B
00pa3oBaTEeILHOM MpOIlecce B MMEIOUIMX TOCYJapCTBEHHYIO AKKPEAUTAIMIO M PeaN3YIOMINX
o0pa3oBaTeNbHbIE MPOrpaMMbl 00Iero 00pazoBaHus 00pPa30BaTENbHBIX YUPEKACHUAX, a TAaKKe
Y4eOHBIX TOCOOMIA, OMYIIEHHBIX K HCIIOJB30BAaHUIO B OOpA30BATENBHOM IMpPOIECCEe B TaKUX
O6pa30BaT€JIBHLIX YUPCIKACHUAX, OCYIICCTBICHUC KOHTPOJIA UCIIOJIB30BAHUA IMIEAAIr OTHYCCKUMU
paboTHMKAMU B XOJ€ OO0pa30BaTEIBHOrO TpoIrecca YYEOHBIX IMOCOOMH M MaTepHalioB,
Y4eOHMKOB B COOTBETCTBHM: CO CIUCKOM YYEOHHKOB M Y4YeOHBIX MOCOOWH, OIpeaeieHHbIM
pelIeHreM MeJaroriueckoro COBeTa MIKOIbl; ¢ 00pa30BaTelbHON MPOrpaMMON, YTBEPKICHHON
IIPUKA30M JIUPEKTOPA IIKOJIBI.

[Tegaror HEceT OTBETCTBEHHOCTH 3a: JOCTOBEPHOCTh HHQOpMAIMK 00 nMerommxcs B GoHme
OMOIMOTEKU MIKOJIBI YYeOHUKaX y4eOHBIX MOCOOMSX; JOCTOBEPHOCTh O(OPMIICHUS 3asIBKU Ha
yueOHUKU U y4yeOHbIe OCOOUsI B COOTBETCTBUH C PEATM3yeMbIMU HIKOJIONH 00pa30BaTeNbHBIMU
nporpaMMaMud U UMeromuMcst (GoHAOM OMOTMOTEKH IIKOJBI, 3akKiIlo4YeHHe W odopmiieHHe



JIOTOBOpa Ha WX MOCTaBKYy B IIKOJY B COOTBETCTBUH C peaJTU3yeMbIMHU OOpa30BaTEIbHBIMHU
mporpaMMaMu ¥ HUMeImuMcs (OHIOM OHUONIMOTEKH;  JIOCTOBEPHOCTh HHGpOpManuu o0
00ECTIEYeHHOCTH YUYEeOHMKAMU W YYEOHBIMH TOCOOMSIMH OOYYaIOIIMXCS Ha HAdalo y4eOHOTro
roJ1a; OCYIIECTBICHUE KOHTPOJISI 32 COXPAHHOCTHIO YUeOHUKOB M YUEOHBIX MOCOOMIA, BBITAHHBIX
o0yJarommmcs.

PykoBogurens MO HeceT OTBETCTBEHHOCTh 3a: KadeCTBO MPOBEACHUS MPOIETypHI
COTJIACOBAaHUSI TNepeyHs Y4YeOHMKOB M Y4eOHBIX TOCOOMI Ha COOTBETCTBHME: Yy4eOHO-
METOAMYECKOMY OOECIIEYEHHI0 M3 OJHOW INPEeIMETHO-METOIMYECKON JHMHUU; TpeOOBaHUSAM
(benepanbHOrO TOCYAapCTBEHHOIO OOpPa30BaTENBHOIO CTaHAApPTa;  (enepaJbHOMY MNEPedHIO
y4eOHHMKOB; 00pa3oBaTelIbHBIM NpPOTpaMMaM, pEaJu3yeMbIX MIKOJIOH; oTipeJiesieHue
MUHHMMAaJIbHOTO MEpPeYHs IUAAKTUYECKHX MaTepuasioB Jis oOyuarommxcs (pabouue TeTpanu,
KOHTYpHBIE KapThl U T.J.) B COOTBETCTBUU C 00PA30BATEIbHBIMH IPOTPAMMaMH, PEATH3YEMBIMU
B IIKOJIE, JIOCTOBEPHOCTh MHGpoOpManuu i (HOpMUPOBAHMS CIUCKA YYCOHUKOB M y4eOHBIX
nmocoOuii Jy1si 00y4JaroIIMXCs Ha MPEACTOSIINNA Y4eOHBIN TO/I.

BHoBb npubbIBIIME 00yyaronyecs B TeUeHHE y4eOHOro roja 00ecrneunBaoTcss yaeOHUKaMU U3

O6ubimoreyHoro (oHIa B cilyyae UX HaJIu4uusl B (OHAE, B ClIydyae OTCYTCTBUS — 3a CUeT
obmenHoro ¢onna. Ilenaroru mkossl obecrneuynBarOTCs yuyeOHUKaMU 13 (OHJA LIKOJIBI IIPU UX
HAJIMYUK. 3aMECTHTENb JUPEKTOpa HECeT OTBETCTBEHHOCTh 3a IPOBEACHUE MEPOINPHITUH,
HanpaBJIeHHBIX Ha (OPMHUPOBaHUE OEPEKHOTO OTHOIIEHUS K yUeOHMKaM M y4eOHBIM MOCOOUsIM;
KnaccHplii  pyKOBOOWTENh HECET MEPCOHAJIBHYIO OTBETCTBEHHOCTh 33  OPTaHU3AIHIO
obecriedeHus: OOydYalOIUMHCA Kilacca B CpoK 110 1 ceHTsOps Tekyliero ydeOHOro roja
y4eOHMKaMHU TOCJe MX TOJY4YEeHHS UM B IIKOJBHOW OMONMOTEKE, Yy4eT W KOHTPOJIb 3a MX
UCTIOJIb30BAaHUEM M COXPAHHOCTBIO, CBOEBPEMEHHBIN cOOp yueOHUKOB ¢ oOyyaromuxcs 1 ux 100
% BO3BpaT B OMOIMOTEKY B YCTAHOBJICHHBIN IIKOJION CPOK
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